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Getting StartedGetting Started
• Complete form to p

request user id for 
WCSS



Getting StartedGetting Started
For contracts
involving work
only at non-nuclear
facilities, include
clause SC112
f &Cfrom the T&C
Generator in the
contractcontract.



Getting StartedGetting Started

For contracts involving work at both non-For contracts involving work at both non
nuclear and nuclear facilities, include clause 
SC045 from the T&C Generator in theSC045 from the T&C Generator in the 
contract.  (See full text on next slide)



Getting StartedGetting Started
SC 045 - FACILITY ACCESS AND CITIZENSHIP REQUIREMENTS FOR NUCLEAR CONTRACTORS
This clause applies to all Contractor employees and its subcontractor employees (covered persons), and Contractor shall be responsible for ensuring 
compliance by its subcontractors of any tier.  Requirements hereunder apply to nuclear and non-nuclear locations as noted.
Citizenship Requirements
C t t h ll l ith i t f th U it d St t Citi hi d I i ti S i (USCIS) l t d t li ibilit t k i th U it d St tContractor shall comply with requirements of the United States Citizenship and Immigration Services (USCIS) related to eligibility to work in the United States.  
This includes, but is not limited to, acquiring, verifying and maintaining appropriate documentation such as USCIS Form I-9.  All covered persons are required 
to have a valid Social Security number which must be provided at the request of designated TVA representatives.
Screening Employment Candidates Through WCSS - All TVA Facilities
Contractor is required to check all covered persons through TVA’s Web-based Contractor Security System (WCSS) before permitting them to work on a TVA 
site.  For instructions on accessing WCSS, see TVA’s TVA's Supplier Portal at https://supplier.tva.gov/ under “Web Contractor Security System (WCSS) 
Instructions,” or contact the TVA Contracting Officer.  
ID Card Liquidated Damages - Non-Nuclear Facilities
TVA id it ID h t ID d d/ t l d f th i di id l All ID d d i TVA t d h t bTVA may provide a site ID, photo ID card, and/or an access control card for the individual.  All ID and access cards remain TVA property and each must be 
returned to TVA by Contractor immediately when Contractor employee or employee of subcontractor no longer requires access—no later than completion of 
work.  Failure to return the cards will cause TVA to incur increased security vulnerability and administration expenses.  Contractor therefore agrees, for each 
unreturned card, to reimburse TVA as liquidated damages in the amount of $30 per photo ID and $35 per access card.  TVA may enter restrictions into the 
WCSS for individuals whose cards are not returned.
Fingerprinting - All TVA Facilities
When and as requested by TVA, personnel may be subject to fingerprinting by TVA.
Additional Requirements for Access to Nuclear Plant Protected Area
A l ill b i d f ll l f i k i hi h TVA N l P Pl P d A TVA ll id dAccess control will be required for all personnel performing work within the TVA Nuclear Power Plant Protected Area.  TVA normally provides escorted access 
for short-term access requirements, and requires contractors with long-term access needs to comply with the following requirements for unescorted access.
The requirements for unescorted access generally consist of a background investigation, psychological screening (to include a clinical interview with a licensed 
psychologist, if applicable), fingerprinting, drug/alcohol testing, and successful completion of Plant Access and Fitness for Duty training.  These services will be 
provided by TVA, at TVA expense, unless otherwise specifically addressed herein.  Contractor agrees to include the requirements of this provision in any 
subcontract(s) related to the performance of this contract, regardless of tier.
!!!NOTE TO CM/PA:  DELETE THE FOLLOWING PARAGRAPH EXCEPT For Contractors with TVA-approved access authorization and/or Fitness for 
Duty programs
C t t ith d th i ti d/ Fit f D t h ll tili th t l t th i t f b k dContractors with approved access authorization and/or Fitness for Duty programs shall utilize the program to complete the requirements for background 
investigations and psychological screening for its employees and subcontract employees in accordance with 10 CFR 73.56; Nuclear Regulatory Commission 
(NRC) Order for Compensatory Measures Related to Access Authorization, EA-02-261, dated January 7, 2003 (and any subsequent revisions); and latest 
revision of Nuclear Energy Institute (NEI) 03-01, Nuclear Plant Access Authorization Program.  Contractor bears full responsibility for performing these services 
in a timely manner to support the schedule requirements of this contract, and shall not be eligible for schedule and/or cost adjustments due to its failure to 
perform such in a timely manner.  Contractors with approved access authorization and/or Fitness for Duty programs shall maintain all records associated with 
the granting of unescorted nuclear plant access and may not destroy any record without the prior approval of TVA’s Nuclear Security.
!!!NOTE TO CM/PA:   DELETE THE FOLLOWING PARAGRAPH EXCEPT in those specific situations, such as Fixed Price or schedule-critical 
contracts, which require the inclusion of timeframes for the performance of TVA-provided services described in this clause.  This language MUST , q p p g g
be coordinated with TVA Corporate Nuclear Security prior to any discussions with potential contractors and/or inclusion in a contract.  In those 
cases, consider including the following, modified to fit the particular circumstance.
The time periods described herein must be taken into consideration when Contractor is performing services under this contract.  Contractor shall be entitled to 
receive no price adjustments or be paid no additional compensation for the costs associated with obtaining the access described in this Condition unless the 
maximum time periods described are exceeded and Contractor's costs are increased as a result.  Similarly, the performance period will not be extended unless 
the maximum time periods described are exceeded and Contractor's time for performance is lengthened as a result.



Getting StartedGetting Started
• Have the vendor

complete form 
20159 and return 
to contract manager/
procurement agent.



Step 1: Enter 
wcss tva comwcss.tva.com 
into your 
Internet 
Explorer to 
launch the 
application.

St 2 Cli kStep 2: Click 
the Continue 
button at the 
bottom of the 
screen.



Step 3: Enter 
your User IDyour User ID 
and password 
and click login.



Step 4: To 
check to see ifcheck to see if 
a Vendor 
Administrator 
already exists 
for the 
company, click 
on the Active 
Vendor 
Administrator 
ListList.



Step 4b: Check 
to see if theto see if the 
Vendor 
Administrator 
already exists.  
Click return to 
go back to the 
previous 
screen.



Step 5: To 
request an IDrequest an ID 
for a company 
that is not on 
the list, click the 
Check for 
Restrictions/ 
Request WCSS 
User ID button.



Step 6: Choose 
your locationyour location 
from the 
Location drop 
down list.

Note: If contractor isNote: If contractor is 
going to multiple 
locations, use the first 
one.  TVAP uses this 
information for 
statistical purposes.



Step 7: Enter 
the vendor 
administrator’s 
SSN in the fieldSSN in the field 
provided.

Step 8: Click th 
Submit button.



Step 9: Click 
the Requestthe Request 
WCSS User ID 
button to the 
right of the 
Fingerprint 
result.

Note: If the vendor 
administrator will not 
be coming on a TVA 
site, fingerprints are 
not required.  This 
may not apply to 
contractors at nuclear 
location who work 
outside the protected 
area.



Step 10: EnterStep 10: Enter 
Vendor 
Administrator’s 
first and last 
name in the 
appropriateappropriate 
fields.  (Middle 
initial is not 
mandatory.)

Step 11: Enter 
Vendor 
Administrator 
phone number p
in the Phone 
Number field.

Step 12: Enter p
Vendor 
Administrator 
fax number in 
the fax number 
fieldfield.



Step 13: EnterStep 13: Enter 
Vendor 
Administrator’s 
street address 
in the street 
address fieldaddress field.

Step 14: Enter 
a city, state, 
and zipand zip.

Step 15: Enter 
Vendor 
Administrator’s 
email address 
in the Email 
Address field



Step 16: EnterStep 16: Enter 
Vendor 
Administrator’s 
TVA address in 
the TVA 
address field Ifaddress field.  If 
they do not 
have a TVA 
address, leave 
blank.



Step 17: Click 
the Vendor 
b tton ne t tobutton next to 
the vendor field.



Step 18: If youStep 18: If you 
know the 
Supplier’s 
Vendor Code, 
type it in and 
click the Submitclick the Submit 
button.  If you 
complete this 
step, skip steps 
19-21 and 
proceed to step 
22.



Step 19: If you y
do not know the 
Supplier’s 
Vendor Code, 
enter the 
Supplier’sSupplier s 
company name 
in the Vendor 
Name field.  
You may enter 
any portion of 
the company 
name.

Step 20: Click 
the Submit 
button.



Step 21: Select 
the record by 
clicking the 
check box to 
the left of the 
Vendor nameVendor name 
you wish to 
choose.

Note: If the vendor is 
not listed, you must 
send a copy of the 
vendor administration 
registration form to the 
Employee Service 
Center and request 
that they create a 
vendor code Oncevendor code.  Once 
you receive it, you can 
return to step 17 and 
proceed.

Step 22: ClickStep 22: Click 
the Submit 
button.



Step 23: ClickStep 23: Click 
the Submit 
button.
Note: If there is an 
existing Vendor 
Administrator for the 
chosen vendor, a pop-
up box will be 
displayed stating a 
Vendor Administrator 
already exists for the 
chosen vendor Youchosen vendor.  You 
have the option of 
sending an email to 
Personnel Security to 
have the existing 
Vendor Administrator 
deleted or to cancel 
the process and 
contact the existing 
Vendor Administrator.  
A vendor can only 
have one active 
Vendor Administrator.



Steps 24-27:
Click ok on theClick ok on the 
pop up box, 
click the return 
button, click the 
main menu 

Finish and Log Off

button, and log 
off WCSS.


