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TRAVEL ALLOWANCE AND REIMBURSEMENT FOR TVA CONTRACTORS 
 
This attachment, together with the attached exhibit, provides Tennessee Valley Authority (TVA) travel and subsistence 
reimbursement limits and instructions for TVA contractors determined not to be in an employee-employer relationship.  
Supplemental travel reimbursement instructions may be issued by TVA’s Contracting Officer.  Temporary living expenses 
are reimbursed as provided in the Contract and are not subject to the provisions of this attachment. 
 
TVA reimburses contractors for certain transportation and subsistence expenses incurred in connection with travel while 
providing services to TVA under a Contract.  Contractor must maintain records that include the place travel begins and 
ends; the beginning and ending times of each trip (date and hour of leaving and returning to residence or home office); a 
legible copy of passenger coupons when air, bus, or rail travel is used; receipts for lodging showing dates and locations 
when applicable; and a receipt for meals and any miscellaneous expense that exceeds $25. 
 
SUBSISTENCE EXPENSES PAYABLE FOR TRAVEL WITHIN THE UNITED STATES, EXCLUDING ALASKA AND 
HAWAII 
 
LODGING, MEALS, AND INCIDENTAL EXPENSES 
Unless otherwise approved by TVA in writing, Contractor shall utilize TVA’s preferred hotel and conferencing properties 
and TVA’s Contracting Officer can provide information regarding the preferred hotel and conferencing properties.  
Subsistence expense reimbursement is based on actual cost of lodging and meals and incidental expenses, and except 
as provided below, is limited to 100% of the per diem rate specified for the area of travel.  The traveler's location at 
midnight determines the applicable locality rate.  A schedule of established per diem locality rates is attached as Exhibit 1 
hereto which is made a part hereof.  This schedule as set out in Exhibit 1 may be updated periodically, usually annually, in 
accordance with per diem rate changes adopted by TVA.  This is an edited version that includes only the seven states 
within which the TVA region is located, and includes additional cities within proximity of federal and regulatory agencies 
which TVA must travel to on routine business.  TVA’s Contracting Officer can provide reimbursement information if travel 
involves locations not listed in the exhibit.  TVA’s Contracting Officer can also provide reimbursement information if travel 
involves locations in Alaska, Hawaii, territories or possessions of the United States, or foreign areas.  The standard 
maximum per diem rate is $109 for all areas not specifically identified in the exhibit. 
 
Allowable reasonable costs that are reimbursable include:  charges for meals; lodging; fees and tips for waiters, porters, 
bellhops, and hotel maids; telegrams and telephone calls reserving lodging; cleaning and pressing of clothing; and local 
transportation for meals.  These costs are included in the maximum rates established in Exhibit 1. 
 
TVA APPROVAL
Reimbursements for meals and incidentals will not be routinely paid for travel periods less than 24 hours where no lodging 
is required.  In rare and unusual situations where the traveler unavoidably incurs meals and incidental expenses in excess 
of his/her normal expenses, these costs may be authorized.  A statement of justification must be provided by Contractor 
and approved by TVA. 
 
FIXED RATE SUBSISTENCE
TVA and Contractor may agree to allow subsistence expense reimbursement at a fixed rate, without requiring lodging 
receipts.  Such agreement must be specified in the Contract.  Any fixed rate established for reimbursement of travel 
expenses when lodging is required cannot exceed the standard $109 per diem rate and, if required by TVA, will be 
prorated based on the hours actually worked on days Contractor or Contractor's employees are available for work.  When 
lodging is not required, the fixed rate for meals and incidental expenses cannot exceed $44 per day. 
 
Travel expense entitlement during leave of absence from work is not payable for days of complete leave of absence from 
work or when a partial day's absence from work exceed one-half of the daily scheduled working hours.  No reduction in 
the travel allowance is made if the leave of absence extending between successive workdays does not exceed one-half of 
the scheduled working hours for one day. 
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TRANSPORTATION EXPENSES 
 
COMMON CARRIER
Reimbursement of common carrier transportation costs is limited to the cost of less-than-premium-class accommodations.  
The cost of local common carrier transportation, including transportation to obtain meals, is reimbursable.  Such expense 
must be separately itemized on the travel expense report.  Tips, limited to 15 percent of the cost of local transportation, 
are reimbursable when customarily paid and are included in the maximum rates established in Exhibit 1. 
 
RENTAL AND PERSONAL CAR 
Unless otherwise approved by TVA in writing, Contractor shall utilize TVA’s preferred supplier(s) for rental cars.  TVA’s 
Contracting Officer can provide information regarding this supplier(s).  The cost of car rental must be supported by a copy 
of the rental contract.  Fees charged for the collision damage waiver on rental vehicles or for personal accident insurance 
are not reimbursable.  Use of a personal car is reimbursed at the rate of thirty-five cents ($0.35) per mile unless otherwise 
approved in writing by TVA’s Contracting Officer. 
 
AIRLINE
Unless otherwise approved by TVA in writing, airline reservations should be made through TVA's preferred travel service 
supplier(s).  TVA’s Contracting Officer can provide information regarding this supplier(s). 
 
Contractor shall obtain the lowest cost airfare for Contractor's employees and subcontractors consistent with the intended 
purpose of the reimbursable travel.  Criteria for determining the lowest available airfare should consider (l) if the available 
flight departure/arrival time is within one hour before or after the requested time; (2) use of connecting flights or enroute 
stops if savings of $l00 or more can be achieved; and (3) that employees may not forego the lowest fare to specify a 
preferred carrier.  Frequent flyers programs shall not be a consideration when choosing an airline flight; however, 
productive use of Contractor's employees and subcontractors time may be a consideration.  Unless otherwise approved 
by TVA, Contractor shall use industry accepted source as reference for airfare information to determine whether the 
airfare is the lowest cost for any particular day. 
 
TVA shall reimburse Contractor for documented airfare penalty or cancellation charges incurred by Contractor's 
employees or subcontractors if the Contractor’s employees' or subcontractors' work schedule is altered by TVA after an 
airline ticket commitment has been made. 
 
AUDIT AND INVOICES 
 
AUDIT 
All claims by Contractor for reimbursement of travel expenses are subject to audit and adjustment by TVA. 
 
INVOICES
Contractors must maintain lodging receipts with expense reports supporting invoiced amounts.  If a lodging receipt is lost 
or destroyed, Contractor or Contractor's employee or subcontractors should obtain a duplicate copy from the lodging 
establishment when feasible.  Otherwise, he or she must provide a statement as to why the receipt is unavailable and 
provide the name and address of the lodging facility, dates lodging was obtained, and the cost incurred.  All costs must be 
reasonable in nature and TVA reserves the right to reject any invoice for costs which, in TVA’s sole judgment, are 
determined to be unreasonable. 
 
The per diem rate specified for the area of travel shown in Exhibit 1 is the maximum allowable rate and 
reimbursement of subsistence expenses is limited to 100% of the per diem rate specified for the area of travel, 
unless approved in advance by TVA’s Contracting Officer. 
 
OTHER REIMBURSABLE EXPENSES 
The following charges are allowable as lodging costs when Contractor or Contractor's employee or subcontractors utilize 
an apartment as lodging for long-term travel assignments:  apartment rental; cost of connection, use and disconnection of 
utilities; telephone use fees, but not installation charges; cable TV. 
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